Dear [INSERT FORMAL SALUTATION],
I am writing because we understand you are a [SELECT LIFE/PREMIUM/BASIC OR DELETE FOR A GENERAL MESSAGE] member of MOAA national and reside in our chapter’s service area. Accordingly, we would like you to consider joining our chapter and support our work in service to the military and veteran community. 
At our chapter meetings, you'll find camaraderie with a purpose, informative programs, and guest speakers that address a wide array of veteran, military, and community issues. Our next chapter meeting will be [INSERT DATE] at [INSERT LOCATION AND ADDRESS]. The agenda will include [INSERT DETAILS]. We’d love to have you join us! Please RSVP by contacting [INSERT EMAIL ADDRESS]. (Remember to note if a meal will be provided and if there is a fee associated with the event.)
Please check out our newsletter, [INSERT LINK OR SHARE AS AN ATTACHMENT], or website [INSERT LINK]. Our chapter activities include [SHARE DETAILS ON JROTC/ROTC ACTIVITIES, COMMUNITY SERVICE EVENTS, SPOUSE AND SURVIVING SPOUSE PROGRAMS, ETC]. 
We have a great community of current officers, former officers, retired officers, and surviving spouses devoted to MOAA’s motto of “Never Stop Serving!” I hope we have a chance to connect. Here is my contact information: [INSERT PHONE NUMBER AND/OR EMAIL ADDRESS.]
NOTE: You are receiving this e-mail communication because you are a MOAA national member and are eligible for membership with your local MOAA chapter. If you do not desire to receive further communication from our chapter, please reply to this e-mail and add “unsubscribe” to the subject line.
I look forward to hearing from you!
Sincerely, 
[INSERT SIGNATURE BLOCK]
